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FAVILLE is an Erasmus+ Strategic Partnership project. It aims to enhance the quality standards of facilitation in virtual learning environments and to provide skills and competences that facilitators of virtual learning need to develop or improve their activity. More information at: http://faville-project.eu/
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	A) Personal Data

	Name
	
_____________________



	Surname
	
_____________________



	Birth Date
	
_____________________



	B) Please provide some information on your relevant professional experience

	Please indicate how much practical experience you already have with the Facilitation of Virtual Learning (how many years? how many courses have you facilitated?)
	_____________________
_____________________
_____________________
_____________________
_____________________


	In what context have you facilitated online courses?  Please indicate the type(s) of provider you work for
	_____________________
_____________________
_____________________
_____________________
_____________________


	Which target groups/course participants did you work with?
	_____________________
_____________________
_____________________
_____________________
_____________________


	Please characterise the courses you have facilitated (volume, duration, topic(s); fully online or blended formats?)
	_____________________
_____________________
_____________________
_____________________
_____________________


	Please characterise your own role and responsibilities in these courses: What did you plan and design on your own (topics, learning objectives, student tasks, learning resources, assessment etc.) and what was already predefined?
	_____________________
_____________________
_____________________
_____________________
_____________________


	Who have you worked with in your courses? Who did you have to coordinate with?
	_____________________
_____________________
_____________________
_____________________
_____________________


	C) Supporting documentation

	For your application, you should submit appropriate documentation that can prove that you have the competences of the FAVILLE profile. Such documents of evidence should include: a CV, relevant certificates and qualifications, professional references and testimonials as well as any other pieces of evidence you deem relevant. Carefully think of what documents you would like to submit and make a list of all documents you will submit here: 

Please note: The documents should be submitted in the language in which the validation is to be carried out. If necessary, translations of the documents or relevant parts shall be attached. 

	List of Supporting Documents
1. FAVILLE-Self-Assessment Result (Radar Chart)
2. …
3. …
4. …
5. …
6. …
…
[add as many as necessary]

	D) Matching Evidence with FAVILLE-Competence Profile

	Below you find the FAVILLE-Competence Profile. For each area, please 
· indicate which evidence from your list above is particularly appropriate to demonstrate your competence in that area
· briefly explain why and how this evidence can prove your competence in this area

	

	Area 1) E-learning Competence (Conceptual, Technical, Legal)
	This competence is demonstrated in particular by the following documents, because ….

	The VLF is familiar with the conceptual, technical and legal foundations of e-learning. He/she knows the most important basic concepts and common course formats in the field of e-learning and is able to explain them. He/she know the most common ICT applications and learning management systems and their respective characteristics. He/she is able to use different tools and devices with confidence. Furthermore, he/she is also able to act in a legally correct manner when using or creating own materials (OER) and to take appropriate account of prevailing copyright regulations etc.
	_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________


	Area 2) Socio-communicative and facilitation competence
	This competence is demonstrated in particular by the following documents, because ….

	The VLF knows the specifics of communication in virtual space. He/she is able to communicate and interact appropriately with the learners in the virtual space, taking these particularities into account. He/she is able to facilitate discussions and group work in a productive way by creating and sustaining positive working relationships and by efficiently guiding the discussions or the group work.
	_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________


	Area 3) Professional awareness and adherence to adult learning principles
	This competence is demonstrated in particular by the following documents, because ….

	The VLF is aware of and shows a positive attitude towards his own role as a supporter of learning processes among his students. He/she is familiar with the principles of adult learning and learning guidance and is able and willing to apply them in his/her courses. He/she is able to support learners in taking control of their own learning and to foster their autonomy and self-organisation skills by acting as a mentor for his/her learners. Furthermore, as a professional he/she regularly reflects on and critically evaluates his/her own performance and strives to improve it continuously.
	_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________


	Area 4) Didactic-Methodical Skills
	This competence is demonstrated in particular by the following documents, because ….

	The VLF has a fairly broad didactic repertoire of methods for use in virtual space. He/she knows which methods are suitable for different purposes (e.g. presenting content, supporting self-directed learning of individuals and groups, supporting collaborative learning, creating and maintaining motivation of learners, steering/coping with group dynamics, evaluating and assessing learning progress, giving feedback etc) and is able to apply the methods practically in the course. He/she is able to choose appropriate e-learning content for his/her course. He/she is also able to adapt existing e-learning content or create new e-learning content for his/her course with the use of authoring tools
	_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________


	Area 5) Managing, Planning, Organisational Skills
	This competence is demonstrated in particular by the following documents, because ….

	The VLF is able to plan online sessions and learning sequences (setting learning goals, selecting or creating materials and tools, planning tasks/assignments/activities, establishing timetable), in accordance with general didactic principles as well as with the specific requirements of the given learner group and the given (organizational) context. He/she is able to monitor and evaluate the course progress ongoingly. During the course process, he/she recognises when changes need to be made to the original concept and is able to implement such changes at short notice. He/she monitors student work in terms of time and deadlines.
	_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
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